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Hacrosimee IMonoxenue o nopsake o0pabOTKH MEPCOHATIBHBIX JaHHBIX (nanee -
[Tonoxxenne) B MBJIOY ropona Maranana «Jletckuii can koMOuMHHpoBaHHOTO BHa NelS5y
(manee — OpraHuzanus) pa3pabOTaHO B COOTBETCTBHHM C TpydoBBIM KoaekcoMm Poccuiickoit
Oenepaunn, Koncrurynueit Poccuiickoii ®@enepanuu, ['pakmanckum kojaekcoM Poccuiickoit
Oenepauun, DenepanbHbiM 3akoHOM OT 27 utonst 2006 1. Ne 149-03 «O6 wunbopmanyw,
MH(OPMALIMOHHBIX TEXHOJOTHSX U O 3amuTte uHopmaruun», deaepaibHbIM 3aKOHOM OT 27
utonst 2006 r. Ne 152-®@3 «O mnepcoHanbHBIX JAaHHBIX», [lojoxkennem 00 oOecneueHUH
0€30MacHOCTH MEepPCOHANBHBIX JaHHBIX MpU UX 00paboTke B MHGOPMALMOHHBIX CHCTEMax
IIEpCOHAIBHBIX JIaHHBIX, yTBepKAeHHbIM llocranoBnenuem IlpaBurenscTtBa Poccuiickoin
®eneparuu ot 01.11.2012 Ne 1119, [NonoxenneM 06 0coOEHHOCTSIX 00pabOTKH TEPCOHATBHBIX
JIAHHBIX, OCYILECTBIsieMOW 0€3 WCIOJIb30BaHUS CpPEACTB aBTOMATU3ALUHU, YTBEPXKIACHHBIM
[TocranoBnenuem IlpaButensctBa P® ot 15.09.2008 Ne 687, IlpaBmiamu BHYTpPEHHETO
TPYIOBOT'O pacropsaka YUpeKACHUs U OIpeneiseT MOpSA0K MONydeHus, ydeta, oOpaboTKH,
HAaKOIUICHHUS U XpaHEHUs NIEPCOHAJIBHBIX JIAHHBIX.

1 O0mue moJ10KeHUA

Lens paspaborku IlomoskeHuss - omnpeneneHue Mmopsaka o0padOTKH IMEePCOHATBHBIX
JTaHHBIX paOOTHUKOB OpraHU3allii ¥ UHBIX CyOBEKTOB MEPCOHATBHBIX JAHHBIX, IEPCOHAILHBIC
JaHHBIE KOTOPBIX MOJjIekaT 00paboTKe, HAa OCHOBAaHWH IOJJHOMOYHI oreparopa; oOecreueHue
3allMThl MpaB M CBOOOJ YEJIOBEKa M TpaxJIaHuWHA, B T.4. paboTHMka OpraHuzauuu, IOpu
00paboTKe €ro MepCcOHAIBHBIX JAaHHBIX, B TOM YHUCJIE 3alIUThI MPaB Ha HEMPUKOCHOBEHHOCTH
YAaCTHOW KW3HU, JIMYHYHO M CEMEHWHYIO TallHy, a TaKXe YCTAHOBJIEHHUE OTBETCTBEHHOCTH
JIOJDKHOCTHBIX  JIMI, MMEIOIMIMX JIOCTYNl K TI€PCOHAJbHBIM JIaHHBIM, 3a HEBBIIIOJIHEHUE
TpeOOBaHUI HOPM, PETYIUPYIOIINX 00paOOTKY U 3aITUTY MEPCOHAIBHBIX TaHHBIX.

1.1 Tlopsinok BBOAA B neiictBUe U u3MeHeHnus Ilosio:kenus

Hacrosmee IlomoxeHue M WM3MEHEHHMsT K HEMY YTBEPXKAAKOTCA PYKOBOAUTEIEM
OpranMzanuu M BBOJATCS Mpuka3oM. Bce pabotHuku OpraHuzanuu JODKHBI  OBITh
03HAaKOMJICHBI 101 pacnucKy ¢ IlonoxeHrnemM u N3BMEHEHUSIMU K HEMY.

1.2 OcHOBHBIE OHATHS U COCTAB MNEPCOHAJBHBIX TaHHBIX paﬁoTHI/IKOB

Hns ueneit Hactosimiero [lonokeHUs HCTIOJIb3YIOTCS CHEAYIOIIME OCHOBHBIE TOHATHS:

- MepcoHaNbHbIC NaHHbIE pabOoTHHKA - NMoOas WHGOPMAIMS, OTHOCSIIASCS K OMPEACICHHOMY
WJIH OTIpeIe/IIeMOMY Ha OCHOBAaHUM TaKoW MH(pOpMaIK paOOTHUKY, B TOM YUCIIC €r0 (GaMIIIHs,
UMs, OTYeCTBO, TOJ, MECSI], JaTa U MECTO pPOXACHHS, aapec, CEeMeWHOe, COLHUaTbHOE,
MMYIIECTBEHHOE TIOJIOKEHUE, o00pa3oBaHHWe, Npodeccus, TOXOIbl, apyras HWHPOpMALHS,
HeoOxoauMasi paboTOJaTeNI0 B CBA3H C TPYJOBBIMH OTHOILICHUSIMH;

- 00paboTKka TEpPCOHAIBHBIX JAaHHBIX - COOp, CHUCTeMaTH3allus, HAKOIUICHHWE, XpaHCHUE,
yTouHeHHe (OOHOBIIEHHE, W3MEHEHHE), HWCIOJb30BaHUE, paclpocTpaHeHHe (B TOM 4YHUCIE
nepeaava), o0e3IMuYuBaHne, OJIOKMPOBAHNE, YHUUTOKCHUE TIEPCOHATBHBIX JaHHBIX PAOOTHUKOB
YupexnaeHus;

- KOHQUACHIMAIBLHOCTb IEPCOHAJBHBIX JaHHBIX - oO0fA3aTelibHOE Mg  COOJIIOJICHUS
HA3HAYEHHOTO OTBETCTBEHHOTO IIMIA, TOJYYUBIIETO JOCTYIl K TIEPCOHAIBHBIM JaHHBIM
pabOTHUKOB, TpeOOBaHUE HE JOMYCKAaTh WX paclpocTpaHeHus Oe3 coriacusi pabOTHUKA WU
HWHOTO 3aKOHHOTO OCHOBAHHS;

- pacnpocTpaHeHHE NEPCOHANbHBIX JAaHHBIX - JIEWCTBUA, HalpaBieHHbIE Ha Iepenady
MEPCOHATBHBIX JaHHBIX PAOOTHHUKOB OIMPEACIICHHOMY Kpyry nuIl (mepenada NepCOHAIBHBIX
JAHHBIX) WJIK Ha O3HAKOMJIEHHE C MEPCOHAJIBHBIMU JIaHHBIMH HEOTPAaHHMYEHHOTO Kpyra Jull, B
TOM 4YHCJIe OOHApPOJOBAaHHWE NEPCOHANBHBIX JaHHBIX PA0OTHUKOB B CPEACTBAX MAaCCOBOU



uHpopManuy, pasMelieHne B HHPOPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHBIX  CETAX WU
MPEOCTABJICHHE JTOCTYIA K MEPCOHATBHBIM IAHHBIM PAOOTHUKOB KaKHUM-JIMOO MHBIM CTIOCOOOM;
- UCIOJIb30BaHNE NIEPCOHABHBIX JAHHBIX - NEHCTBUS (OMEpalnn) ¢ IEPCOHATBHBIME JaHHBIMU,
COBeplLIaeMble JIODKHOCTHBIM JIMIOM YUpeXAEeHUS B ILENIX MPUHATUS pPEUIeHUH WiH
COBEpIICHHUS] HWHBIX JEUCTBUI, MOPOXKIAIOMIMX IOPUIAUYECKUE TMOCIEACTBUS B OTHOLIEHUU
pabOTHUKOB JIMOO MHBIM 00PA30M 3aTparkBarOIINX UX MpaBa U CBOOOBI WM MpaBa U CBOOOIBI
JIPYTHX JINLL;

- OJIOKMpOBaHHE TMEPCOHATBHBIX JTAHHBIX - BPEMEHHOE IMpeKpalieHne coopa, CHCTeMaTH3allNuH,
HAKOIUICHHS, WCTIOJIB30BAHUS, PACTIPOCTPAHEHHS MEPCOHANBHBIX TaHHBIX PAOOTHHUKOB, B TOM
YHClie UX Mepeiayy;

- YHUYTOXEHHE TMEPCOHAIBHBIX JAHHBIX - JEHUCTBUS, B Pe3ylbTaTe€ KOTOPHIX HEBO3MOXKHO
BOCCTAaHOBUTH  COJEpKaHHE TNEPCOHANBHBIX JaHHBIX B  HMH(DOPMAIIMOHHOW  cHCcTeMe
MEPCOHATBHBIX JAHHBIX PA0OOTHUKOB MIIU B PE3YNIbTaTe KOTOPHIX YHUUTOXKAIOTCS MaTepuaIbHbIE
HOCHTEIH MEePCOHANIbHBIX JaHHBIX PA0OTHHUKOB;

- 00e31MuMBaHUEe TEPCOHANBHBIX JAHHBIX - JIEHCTBHUS, B pPe3ylIbTaTe KOTOPBIX HEBO3MOXKHO
OTIpEeAENIUTh MPUHAICKHOCTh NEPCOHAIBHBIX JAHHBIX KOHKPETHOMY paOOTHUKY;

- 00IIEOCTYIHBIE EPCOHANIFHBIC JaHHbBIE - IEPCOHATBHBIC JaHHBIC, JOCTYIT HEOTPAHUICHHOTO
Kpyra JHI[ K KOTOPBIM MPEI0CTaBJIeH C coriacus paOOTHHUKA WM Ha KOTOPbIE B COOTBETCTBUHU C
benepanbHBIMU 3aKOHAMU HE pacrpocTpaHseTcst TpeOoBaHUE COOJTIOIEHUST
KOH(UACHIIMATEHOCTH;

- na(opManus - CBeIeHUs (COOOIICHNUS, JaHHBIC) HE3aBUCUMO OT ()OPMBI UX TPEJICTABIICHUS;

- IOKyMEHTHpoBaHHas uHpopMalus - 3adUKCUpPOBaHHAs Ha MaTepUATbHOM HOCHUTEJE MyTeM
JOKyMEHTUPOBaHUs WH(DOpMANMsi C PEKBU3UTAMH, TO3BOJSIONMIMMHU OMPEACIUTh TaKYIO
uHGOPMAIIUIO WIH €€ MaTepUaIbHbIH HOCUTEb.

B coctaB mepcoHanbHBIX AaHHBIX paOOTHUKOB OpraHu3amuy BXOJSAT JTOKYMEHTHI, COACpPIKAIIHC
uHGOpPMAIIMIO O TMACTOPTHHIX JAaHHBIX, 00pa30BaHWHU, OTHOIICHHMH K BOWHCKON O0OSI3aHHOCTH,
CEMEWHOM TMOJIO’)KEHUH, MECTE >KHUTEIbCTBA, COCTOSHUU 370POBbS, CYAUMOCTb, a TakKXke O
IPEIBIIYIIUX MECTaX UX pabOTHI.

1. KoMmiekc [0KYMEHTOB, CONPOBOKIAWIIUI mpomecc odopmieHuss TPYAOBbIX
OTHOUIeHMi padoTHNKa B Opranu3amnum npm ero npuemMe, nepeBojie 1 yBoJbHEHUHN

Nudopmanus, npencrapisiemas paOOTHHUKOM IpPU MOCTYIUIEHHH Ha paboTy B YupexkIeHue,
JOJDKHA HUMETh JIOKyMeHTalubHylo (opmy. Ilpu 3axitoyeHud TpyAoBOro J0roBopa B
COOTBETCTBUH cO cT. 65 TpynoBoro koxaekca Poccuiickoii denepanuu n1uiio, NocTynarouee Ha
paboTy, mpeabsBIsieT paboTOAATENIO:

- TMacmopT WJIM WHOW JOKYMEHT, yIOCTOBEPSIONIMIA JTMYHOCTh, a TAK)KE KOIHH CBHICTEIHCTB O
roCyJIapCTBEHHOM PErucTpalii aKTOB IPaXIaHCKOTO COCTOSIHUS;

- TPYIOBYIO KHIXKKY, 3a MCKIIIOUEHHEM CJIy4aeB, Korja TpPYIOBOH JOTOBOp 3aKIHOYaeTCs
BIIEPBbIC WJIM PAOOTHHK MOCTYMAET Ha pabOTy Ha YCIOBUSX COBMECTHTEIbCTBA, TUOO TPYAOBas
KHIKKa Y paOOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPATOW WIIH 110 IPYTHM MPUIHHAM;

- CTPaxoBO€ CBUJETEIbCTBO TIOCYIAPCTBEHHOIO MEHCHOHHOIO CTpPaxOBaHMS, CTPaxOBOU
MEAMLUHCKUH MOJIUC 00513aTEIbHOI0 METUIIMHCKOTO CTPAXOBAHUS I'PaXKIaH;

- TOKYMEHTbI BOMHCKOT'O y4eTa - /Il BOCHHOOOS3aHHBIX U JIULI, ITO/JICKAIINX BOMHCKOMY yUeTY;
- JIOKyMeHTHI 00 oOpa3oBaHWM, MPOPECCHOHATHHOM TMEPEHNOATOTOBKE, TOBBIIICHUU
KBaJTM(HUKAIMH, CTAKUPOBKHU, NMPUCBOCHUU YUYCHOH CTENEHM, YYEHOIrO 3BaHUS (€CIU TaKOBbIC
HMEIOTCS);

- CBHUJETENBCTBO O TOCTAHOBKE HA y4YeT B HAJOTOBOM OpraHe (hU3MYEcKOro JHIa MO0 MECTy
JKUTEJIbCTBA Ha TeppuTopuu Poccuiickoin deneparum.



Ilpu odopmnenun pabotHuka B OpraHuzanuu JEJIONPOU3BOJUTENIEM  3AIOJHAIOTCS
yauduuuponanubie Gopmbl T-1 u T-2 «JIuynas kapTouka pabOTHHKA», B KOTOPOH OTpa’KaroTCs
CJIEYIOIINE aHKETHbIE U Ouorpaduueckue JaHHble pabOTHUKA!

- oomme cBenenust (P.M.O. paGoTHHMKA, maTa POXKICHHUSA, MECTO POXKICHHS, TPaKIAaHCTBO,
oOpa3oBanue, mpodeccus, cTax paboTbl, COCTOSIHUE B Opake, MaCIIOPTHBIC 1aHHBIE);

- CBEJICHUSI O BOMHCKOM YYeTe;

- JaHHBIE O IIpHeMe Ha padoTy;

B nanpHelimeM B TMYHYIO KAPTOUKY BHOCATCS:

- CBEJICHUS O IIEpeBOJIaX Ha APYTryo padorTy;

- CBEeJCHMS 00 aTTeCTalluu;

- CBEZICHUS O MOBBIIICHUH KBAJTU(UKAIIH;

- CBEZICHUs O TPO(ECCUOHATIBHOMN NEePENOATr0TOBKE;

- CBEJIEHUs 0 Harpajax (MOOLIPEHUsX ), IOYETHBIX 3BaHUSX;

- cBeieHUs 00 OTIyCKax;

- CBEJICHUS O COLIMAJIbHBIX TapaHTHIX;

- CBEZICHUS O MECTE KUTEIbCTBA M KOHTAKTHBIX TeJIe(POHaX.

B orpene kanpoB OpraHuzaluy CO3JAIOTCS M XPaHATCS CIEAYIOIIME TPYNIbl JTOKYMEHTOB,
cojJieprKalue JaHHble 0 pa0OTHUKAX B €JUHUYHOM MJIM CBOJIHOM BHJIE.

JIOKyMEHTBI, CcO/epKalue TEPCOHANIbHBIE JaHHbIE PAOOTHUKOB (KOMIUIEKCH JIOKYMEHTOB,
COIIPOBOKAAIOIIME Tpouecc O(OpMIIEHUS TPYJOBBIX OTHOIIEHHHM IpH IpHeMe Ha padoTy,
NIEpPEBOJIC, YBOJBHEHHUHU; KOMIUIEKC MAaTepUajoB [0 aHKETUPOBAHUIO, TECTHPOBAHMIO;
IIPOBEICHUIO coOeceI0OBaHUN ¢ KaHUIaTOM Ha JOJKHOCTh; OJUIMHHUKHN U KOTIMU MPHKA30B 110
JUYHOMY COCTaBY; JIMYHBIE Ji€Jla U TPYAOBbIE KHIDKKM paOOTHUKOB; J€jia, COjAepkallne
OCHOBAaHMS K IpHKa3dy IO JHMYHOMY COCTaBy; Jejia, COJep’Kalllie MaTepuajbl aTTecTalluu
pabOTHHKOB; CITy’)KEOHBIX pPACCIEIOBAaHUI; CIPaBOYHO-MH()OPMAITMOHHBIA OaHK IaHHBIX 10
NEepCOHANy (KapTOTEKH, >KypHasbl); MOJJIMHHUKA M KOIHUU OTYETHBIX, AHAIUTHUYECKUX U
CIPaBOYHBIX MAaTEpUANOB, IE€pPelaBaeMbIX pYyKOBOACTBY OpraHuzanuu, pyKOBOAUTEISIM
CTPYKTYPHBIX MOAPA3JCJICHUH; KOMUH OTYETOB, HAINPABISAEMBIX B TI'OCYJApCTBEHHbIE OpraHbI
CTaTHCTUKM, HAJOTOBbIE WHCIEKIMH, BBIIIECTOSLINE OpraHbl YIpaBJIE€HUS W JApYyrue
YUPEXKICHUS).

JlokyMeHTanusi 1o oOpraHu3aluuu pabOTbl CTPYKTYPHBIX NOJpa3fesieHud (IOJIOKEHUs O
CTPYKTYPHBIX  MOJpa3leiICHHUAX, JOJDKHOCTHbIE HMHCTPYKUMH  paOOTHHUKOB, IpPHUKA3bI,
pacnopsiKeHUsl, yKa3aHus pykoBojcTBa OpraHu3aluu); JOKYMEHTHI 1O MJIaHUPOBAHUIO, YUETY,
aHaJM3y U OTYETHOCTH B YacTU paboThI ¢ nmepcoHanoM OpraHu3alyy.

3 Coop, 00paboTKa, 3alIUTA MEPCOHATBbHBIX TAHHBIX, MOPATOK 00pa0OTKH M XpaHeHHs
NMEePCOHANbHBIX JAHHBIX

3.1 [lopsaiok mMoTyYeHUs1 MEPCOHATBHBIX JAHHBIX

Bce nepconanbHble naHHBIe paboTHHKAa OpraHu3anuu clieAyeT Moidy4aTh y Hero camoro. Ecim
NEPCOHATIbHBIC JIaHHBIE PA0OTHUKA BO3MOXHO MOJYYHTh TOJBKO Yy TpPETbed CTOPOHBI, TO
pabOTHUK JOJDKEH OBITh YBEIOMJIEH OO0 ATOM 3apaHee W OT HEro JOJDKHO OBITh IOJYYEHO
MUCbMEHHOE corjacue. JloIKHOCTHOE JHIo paboTojaTens AOJDKHO COOOLIUTH pabOTHUKY
Opranuzanuu o IEJsIX, HPEANoJaraéMblX HCTOYHUKAX M CIIOCO0aX IOJIy4EHHUS MepCOHAIBHBIX
JAHHBIX, a TaKXKe O XapakTepe MOAJSKAIIMX [OJYyYCHHIO NEePCOHAJbHBIX JaHHBIX U
MOCIIEICTBUSIX OTKa3a pabOTHHUKA AAaTh MMCHbMEHHOE COTJIACHE HA MX IOJIydCHHE.

PaboTonaTens He MMeeT mpaBa IMoJy4yaTb U 00pabaThIiBaTh MEPCOHANbHBIC JaHHBbIC PaOOTHUKA
Opranuzanuu O €ro pacoBOd, HAIMOHAJIBHOM NPHHAAICKHOCTH, IMOJUTHYECKUX B3IIIAJAX,
PENUTHO3HBIX WK (HUIOCO(DCKUX YOKACHUAX, COCTOSHUM 3/10pOBbsSl, MHTUMHOH >KHM3HU. B
CITy4asix, HEMOCPEJACTBEHHO CBS3aHHBIX C BOIPOCAMH TPYIOBBIX OTHOIICHHH, B COOTBETCTBHH CO



cT. 24 Koncrutyuu Poccuiickoit @enepanyu paboTogaTenb BIpaBe ModydaTh 1 00padaThiBaTh
JAaHHBIC 0 YaCTHOM KM3HHU paOOTHUKA TOJBKO C €0 MAChMEHHOTO COTJIacHs.

[IpenocTaBieHne corckaTeleM JOKHOCTH MEPCOHATBHBIX JAHHBIX J0 3aKIIFOUEHUS TPYIOBOTO
noroBopa (pe3toMe U T.I1. ”HPOPMAIIMK) CUUTaeTCs, B cooTBeTcTBHH C [ paxknanckum Koaexcom
Poccuiickoit ®@eneparuu (ct. 158), MomuanuBbiM coriacueM (KOHKJIIOJCHTHBIM JEHCTBUEM),
MoApa3yMeBaeT corjlacue cyObekTa Ha 0OpabOTKy ero MEepCOHANBbHBIX JaHHBIX U HE TpeOyeT
HaJIWYUs JOMOJHUTEIHPHOTO MTUCBMEHHOT'O COTIIACHS.

3.2 Ilopsaok o6padoTKH, NepeJavyn U XpaHEeHHUs ePCOHATbHBIX JAHHBIX

OO0paboTka yKa3aHHBIX MEPCOHATBHBIX JTAHHBIX PaOOTHUKOB paboTOJaTeNieM BO3MOKHA TOJIBKO
C MMCbMEHHOT'0 UX corjlacusi MO0 06e3 X COrIacus B CIAEIYIOIIUX CIydasx:

1) cyOBEeKT mepcoHANBHBIX JAaHHBIX JIall COTJIacMe B MUChbMEHHOU (hopMe Ha 00pabOTKy CBOMX
MIEPCOHATBHBIX JJAHHBIX;

2) nepcoHalbHbIEC JAHHBIE SIBISIOTCS OOIIEIOCTYITHBIMU;

3) mepcoHanbHBIE JaHHBIE OTHOCATCS K COCTOSTHUIO 3/10POBbS CYObEKTa MEePCOHATBHBIX JaHHBIX
1 uX 00paboTKa HeOOXOaMMa JIJIsl 3AIUTHI €r0 KU3HH, 3[J0POBbS WM MHBIX KU3HEHHO BaYKHBIX
WHTEPECOB MO0 KU3HU, 3A0POBbSI MM WHBIX KM3HEHHO Ba)KHBIX MHTEPECOB APYTUX UM, U
MOJIy4EHHUE COTIIacus CyOheKTa MePCOHATBHBIX JAaHHBIX HEBO3MOXKHO;

4) 00paboTKa MEepCOHANBHBIX JaHHBIX OCYIIECTBISETCS B MEAUKO-NPO(PUIAKTUIECKUX 1IEIAX, B
LETISIX YCTAHOBIICHUSI MEIUIIMHCKOTO JUArHo3a, OKa3aHus MEAUIIMHCKUX U MEAUKO-COLUATbHBIX
yCIyr TpH YCIOBHHM, YTO OO0pabOTKa NEPCOHAIBHBIX JaHHBIX OCYIIECTBISETCS JHIIOM,
mpoecCHOHAIBHO ~ 3aHUMAIOIUMCST  MEIUIIMHCKOW  JIeATENhbHOCTBI0O U O0S3aHHBIM B
COOTBETCTBHUH C 3aKOHOAATeNbCTBOM Poccuiickoit denepaiinn coXpaHaTh BpaueOHYIO TaiiHYy;

5) o6paboTka mepCcoHaTbHBIX JAHHBIX YJIEHOB (YYaCTHUKOB) OOIIECTBEHHOTO OOBEIMHEHHS UITH
PEIUTHO3HOW  OpraHM3alil  OCYIIECTBISETCS  COOTBETCTBYIOIIMMHU  OOIIECTBEHHBIM
00BEIMHEHNEM WJIM PEJIMTHO3HON OpraHu3aiuei, JIEHCTBYIONIUMU B COOTBETCTBHU C
3akoHomarenbcTBOM  Poccuiickonn  ®denepauun, Il JOCTHKEHUsS  3aKOHHBIX  LIEJIEH,
MPEAYCMOTPEHHBIX WX YUPEAUTEIbHBIMH JOKYMEHTAMH, TMPU YCJIOBHH, YTO TMEpPCOHAIBHBIC
JnaHHBIE HEe OyIyT pacmpocTpaHATbCs ©Oe3 coryacus B MUCBMEHHOW (opme CcyOBEKTOB
MePCOHANTBHBIX JTAHHBIX;

6) o0paboTKa mepcoHANbHBIX JAHHBIX HEOOX0IMMa B CBS3H C OCYILECTBICHUEM MPABOCYIHS;

7) 00paboTKa MEePCOHAIBHBIX JAHHBIX OCYIIECTBIISIETCS B COOTBETCTBUU C 3aKOHOJIATEIHLCTBOM
Poccuiickoit deaeparyu o 6€30MacHOCTH, 00 ONEPaTUBHO-PO3BICKHOM JIEATEIILHOCTH, a TAKXKE B
COOTBETCTBHH C YTrOJIOBHO-UCIIOJIHUTEIBHBIM 3aKOHOAATeNbcTBOM Poccuiickoii denepanuu.
PaGoromarens BmpaBe oOpabOaThiBaTh NEPCOHANBHBIE JaHHBIE PAOOTHUKOB TOJNBKO C HX
MMUCHMEHHOTO COTJIacHsl.

[TucemenHoe cormacue pabOTHUKA Ha OOpPabOTKYy CBOMX TMEPCOHANBHBIX JaHHBIX JOJKHO
BKJIIOYATh B CeOsI:

- ¢amMunuo, uMs, OTYECTBO, agpec CYObEeKTa NEePCOHAIBHBIX ITaHHBIX, HOMEDP OCHOBHOTO
JTOKYMEHTA, YIOCTOBEPSIOIETO €T0 JUYHOCTh, CBEJACHUS O JaTe BBIAAYM YKa3aHHOTO JIOKYMEHTA
Y BBIJIABIIIEM €TO OpPTaHe;

- HauMeHOBaHME ((paMUIUIO, WM, OTYECTBO) M aJpec OolepaTopa, IMOTY4alolero COrjacue
CyOBEeKTa MePCOHANBHBIX JaHHBIX;

- 11eJ1b 00pa0OTKU MEPCOHATBHBIX TAHHBIX;

- TlepeveHb IEepPCOHAIBHBIX JAaHHBIX, Ha OOPabOOTKYy KOTOpBIX JaeTcs corjacue cyObeKTa
MIEPCOHATBHBIX JAHHBIX;

- MIepevYeHb JIEUCTBUI C MEPCOHAIBHBIMU JAaHHBIMH, HAa COBEPILIEHHE KOTOPBIX JAETCA COrJlacue,
oO11ee onucaHue UCIOJIb3yEeMbIX OIEPaTOPOM CITOCOO0B 00PaOOTKU MEPCOHABHBIX TAHHBIX,

- CPOK, B TEYEHUE KOTOPOTO JAEHCTBYET COTJIacue, a TAKXkKe MOPSI0K €ro OT3bIBa.

Cornacue paboTHHKA HE TpeOyeTCs B CIEAYIOIINX CIydasK:



- 00paboTKa MepcoOHANBHBIX JAaHHBIX OCYLIECTBISIETCS HAa OCHOBAaHUM (heAepalbHOrO 3aKOHA,
YCTaHABIIMBAIOILIETO €€ IIeJIb, YCIOBUS MOJMYyYEHUs NMEPCOHAJIbHBIX JaHHBIX U KPYT CyOBEKTOB,
NIEPCOHATIbHBIC JaHHBIE KOTOPBIX MOJIekKaT 00paboTKe, a TaKkKe ONMPENESIONIEro MOJIHOMOYUS
paboTonaTens;

- 06pa60TKa NEPCOHAJIBHBIX JaHHBIX OCYIICCTBIACTCA B LCIIAX HUCIHOJIHCHUA TPYIAOBOI'O
JIOTOBOpPA, OJHON U3 CTOPOH KOTOPOTO SIBJISETCS CYOBEKT MEPCOHANBHBIX TaHHBIX;

- o6pa60TKa NEPCOHAJIBHBIX TAHHBIX OCYIICCTBIIACTCA JIA CTATUCTUYCCKUX WUJIU MHBIX HAYYHBIX
Lesel mpu ycioBUU 00s3aTeNIbHOTO 003 TMYMBAaHUS TIEPCOHANIBHBIX JaHHbIX;

= 06pa60TKa NEPCOHAIIBHBIX JaHHBIX HCO6XOI[I/IM3, AJId 3alllMTBI XKU3HU, 300POBbA WM HHBIX
AKHU3HEHHO BaYKHBIX MHTEPECOB PAOOTHUKA, €CIIM MOJYUEHUE €r0 COIIachs HEBO3MOKHO.

Takum 00pazom, B cOOTBETCTBUU €O CT. 86, r71. 14 TK P® B nensx obecnieueHus mpaB u cBoOOT
4elloBeKa U rpakaanuHa PaboTomaTens u ero mpencTaBUTeNH Tpu o0paboTKe MepCOHATBHBIX
JAHHBIX PAOOTHHKA JOJKHBI COOJIIOIATh CIEAYIOIINE 00IIHe TPEOOBAHUS:

- 00paboTka TMEepCOHANBHBIX JaHHBIX MOXKET OCYIIECTBISATHCS HWCKIIOYUTEIFHO B IETAX
oOecrieyeHuss COOJIIOJIEHUSI 3aKOHOB W HWHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB, COJEWUCTBUS
paboTHUKAM B TPYJOYCTPOMCTBE, OOYICHUH M MPOJBUKCHHUH TI0 CITyk)0e, o0ecrieueHus: JINIHON
0e30MacHOCTH Pa0OTHUKOB, KOHTPOJIS KOJNMYECTBA M KadecTBa BBIMOJIHAEMON paboThl U
obecreyeHnst COXpaHHOCTH UMYIIECTBA;

- IpH ompeneieHHMH oObeMa M COAep)KaHUsA, O0O0pabaThIBAEMBIX TMEPCOHANBHBIX JIAHHBIX
Paboronarens nomkeH pykoBoactBoBaThcsi Koncturymueit Poccuiickoit @enepauyn, TpynoBbM
kozekcoM Poccuiickoit denepannu u HHBIMU (eiepatbHBIMU 3aKOHAMU;

- TIpU TPHUHITHH DPEIICHUH, 3aTparuBarOIIUX HWHTEpechl paboTHWKa, Paboromatens HE WMeeT
IpaBa OCHOBBIBATHCSI HA MEPCOHATBHBIX JaHHBIX PaOOTHHKA, MOJTYYEHHBIX HCKIIOYUTEIBHO B
pe3ysbTaTe uX aBTOMATU3UPOBAHHOW 00pabOTKH WITH AJIEKTPOHHOTO TTOJTyUCHUS;

- 3alIUTa TEPCOHANBHBIX JaHHBIX PAaOOTHUKA OT HEMPABOMEPHOTO0 HMX HCMOJIb30BAHUS WIH
yTpaThl obOecrieunBaeTcss PaboTomaTteneM 3a CYET €ro CpelICTB B TOPSIKE, YCTAHOBICHHOM
(benepanbHBIM 3aKOHOM;

- paOOTHHUKHU M UX TPEIACTABUTEIN JOJDKHBI OBITh O3HAKOMIICHBI TTOJI PACIIMCKY C JIOKYMCHTAMH
YupexneHus, yCTaHABIUBAIOIIUMU MOPSIA0K 00pabOTKU MEePCOHATBHBIX JaHHBIX PAOOTHHUKOB, a
Takke 00 MX MpaBax M 00A3aHHOCTSIX B 3TOM 00JaCTH;

- BO BCEX cIyyasx OTKa3 pabOTHHKAa OT CBOMX MpaB Ha COXPAHEHHWE W 3alUTy TaWHBI
HeJIeCTBUTEIICH.

4, Hepe)laqa U XpaHCHUE MEPCOHATBHBIX JAHHbIX

[Ipu mnepemade mnepcoHaNbHBIX JaHHBIX paOoTHMKa Paboronmatenb [MoOKeH coOMIOnaTh
CJIeyIoIIHEe TpeOOBaHUS:

- He co00IIaTh NEPCOHANIbHBIE JaHHbIE PA0OTHHUKA TPETheH CTOPOHE 0€3 MUCHbMEHHOI'O COTJIacHs
paOOTHHKA, 32 MCKIIOYEHHEM CJIy4aeB, KOIJa 3TO HEOOXOAMMO B LEISIX MpenylNpexiacHUs
yIPO3bl J)KU3HU W 3]I0POBBIO pa0OTHHKA, a TaKXKE B CIy4asX, YCTAHOBJICHHBIX (eaepalbHbIM
3aKOHOM;

- HE cO00IaTh MEepPCOHATIbHBIC TaHHbIC PA0OOTHUKA B KOMMEPUYECKHUX IIETIsIX 0€3 ero MICbMEHHOTO
coryacus;

- IIPeyNPENTh JIHIL, MTOJIYYHUBIINX NEPCOHATBHBIC JaHHbIE PAOOTHHKA, O TOM, YTO TH JaHHbIC
MOTYT OBITh MCIIOJIb30BaHbI JUILb B LENAX, 1)1 KOTOPBIX OHU COOOIICHBI, U TPeOOBAaTh OT ATUX
JIMI TIOATBEPXKIACHUS TOTO, YTO 3TO MPABWIIO COOJOACHO. JINma, moayduBIIne NEpCOHAIBHBIC
JaHHbIe pa0OTHUKA, 00s13aHBI COOIIOAATH PEXKUM CEKPETHOCTH (KOH(PHUIECHIIMATLHOCTH).

JHannoe [lonoxxenune He pacripocTpaHseTcs Ha OOMEH MEPCOHAIBHBIMU JTAHHBIMUA PaOOTHHKOB B
MOpSAKE, YCTAHOBJICHHOM (peqiepaibHbIMU 3aKOHAMH;

- OCYIIECTBIATH IEpefady NepCOHAIBHBIX JaHHBIX pAaOOTHMKOB B mpenenax OpraHu3aniy B
COOTBETCTBUHM ¢ HacTosimuM [losoxxeHuewm;



- paspemiatb JOCTYH K TMEPCOHAJBHBIM JIaHHBIM pAaOOTHMKOB TOJBKO CHEIHMAIbHO
YIOJHOMOYEHHBIM JIMIaM, IPU 3TOM yKa3aHHbIE JIMLA JOJDKHBI HMETh IPABO MOJIy4aTh TOJIBKO
T€ NEepCOHAJbHbIC JaHHbIE Pa0OTHUKA, KOTOPbIE HEOOXOMUMBI Ui BBIIOJIHEHUS KOHKPETHOU
byHKINY;

- HE 3ampanmBaTh HMH(MOPMALUIO O COCTOSHUHM 370POBbS pabOTHHMKA, 32 HCKIIOYCHHEM TeX
CBEJICHH, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOXKHOCTH BBITIOJHEHHS] paOOTHUKOM TPYAOBOM
GbyHKIUY;

- TiepelaBaTh IEpPCOHAJbHbIE JaHHbIE PAOOTHUKA MPEJCTABUTENSIM pPAOOTHUKOB B TMOPSIKE,
ycTaHOBJIICHHOM TpynoBeiM koxexkcoM Poccuiickont ®enepauuu, M OrpaHu4uBaTh OTY
MH(POPMALIMIO TOJIBKO TEMH MEPCOHAIBHBIMU JAHHBIMU Pa0OTHUKA, KOTOPblE HEOOXOAUMBI IS
BBITOJIHEHUS YKa3aHHBIMU MPEICTAaBUTEISIMHU UX (PYHKIUH.

5. XpaHeHMe M HCN0JIb30BAHME NEPCOHAIBHBIX JAHHBIX:

v’ TlepcoHainbHble JaHHBIC PAOOTHUKOB, YyYallUXCs 0OpabaTeiBAlOTCS W XPAHATCA B
KaHLEJIPUU U B IIPEIHA3HAYEHHBIX JUI 3TOT0 3J€MEHTaX NHPOPMALMOHHBIX CUCTEM.

v' TlepcoHanbHble TaHHbIE PAOOTHUKOB M YYAIIUXCS MOTYT OBITh MOJYYEHBI, MPOXOAUTH
JanbHeHyo 00paboTKy U MepeaaBaThcs Ha XpaHEHHE, Kak Ha OyMa)kKHBIX HOCHUTENSX,
TaK U B JJIEKTPOHHOM BHJI€ — B JIOKAJIbHOM KOMIIBIOTEPHOH CETH M B CIELUAIBHBIX
KOMIBIOTEpHbIX mporpammax: «lC: 3apmmata u  kazape», «CeTeBOW TOpOJ.
OO6pa3zoBaHue» u T.1..

v Tlpu mony4eHHH MEPCOHANBHBIX TaHHBIX HE OT pabOTHHKA (32 MCKIIIOYEHHEM CIIydaes,
€CII TIepCOHANIbHBIC JaHHBIE OBUIM TIPEJOCTABIEHBI pabOTOAATENI0O Ha OCHOBAHUHU
(denepabHOrO 3aKOHA WIIM €CJIM MEPCOHAIIBHBIC JTaHHBIC SBISIOTCS OOIICAOCTYITHBIMH)
paboromarens 10 Hadanma o0OpaOOTKM TaKWX TIEPCOHANBHBIX JIAHHBIX  00s3aH
NPEJ0CTAaBUTh PAOOTHUKY CIICTYIONIYIO HHPOPMAIIHIO:

HaumenoBanue (pamumnst, uMsi, OTYECTBO) U aApEC ONepaTOpa WK €ro MpeCTaBUTENs;
Ilens 00pabOTKM MEPCOHANBHBIX JAHHBIX U €€ IPAaBOBOE OCHOBAHHE;

[Ipenmnonaraemele MOJIB30BaTENN IEPCOHAIBHBIX JaHHBIX;

YcranosnenHsle HacToAUM DenepanbHbIM 3aKOHOM TpaBa cyobekTa [1]1H.

AN NI NN

6. ZIocTyn K mNepCOHAIBLHBIM JIAHHBIM PAGOTHHKOB

[IpaBo moctyna K mepcOHAIBHBIM JaHHBIM pa0OTHUKOB UMEIOT:
- 3apenyrommii Opranusaimu;
- IETIOTIPOU3BOIUTEIb;
- COTPYIHUKH OyXTaJITepPHH.
Pa6otHuk Opranuzanuu uMeeT Npaso:
- TIONTy4aTh TOCTYI K CBOMM MEPCOHAIBHBIM JAHHBIM M O3HAKOMJICHHE C HUMH, BKIIIOUYasi TPaBO
Ha 0e3BO3ME3/IHOE TIOJIyYeHHE KoM JIt000M 3amucu, coaepskamei [1/1n paboTHuka;
- TpeboBath oT PaboTonaTens yYTOYHEHHs, WCKIIOUEHUS WIM HWCIPABICHUS HEMOJIHBIX,
HEBEPHBIX, YCTAapEBIIHUX, HEJOCTOBEPHBIX, HE3AKOHHO TIOJYyYEHHBIX WM HE SBJISIOLINX
HeoOxoauMbIMu it PaboTonarens I1/1H;
- moxy4ath oT Paboronaresns:
v CBEJIEHHs O JIMIAX, KOTOPhIE MMEIOT JOCTYI K HEPCOHAJIBHBIM JaHHBIM MM KOTOPHIM
MOJKET OBbITh PEAOCTaBICH TaKOW JAOCTYII;
v nepeueHb 00padaTHIBAEMBIX TIEPCOHAIBHBIX JAHHBIX U MCTOUYHHMK UX ITOJYYEHHMS;
v’ cpoku 00pabOTKH MEPCOHABHBIX JIAHHBIX, B TOM YUCIIE CPOKH UX XPAHEHHUS;



v’ CBelleHHs O TOM, KaKWC FOPUIMYECKHE IMOCIEACTBHS Ui CYOBEKTa MEPCOHAIBHBIX
JAHHBIX MOXeET MOBJIeYb 32 cO00I 00paboTKa ero NepcoHaNbHBIX JaHHBIX.

- TpeboBaTh u3BenieHus: PaboTonarenem Beex JIML, KOTOPBIM paHee ObLIM COOOIIEHBI HEBEpHBIE
WIA HENOJHbIE IEPCOHANbHbIE JaHHbIE, 000 BCEX IPOU3BEIEHHBIX B HHUX HCKIHOYEHUSX,
UCHPABJICHUSAX UM JOTIOJIHEHHSAX;
- 00’KaJIoBaTh B YIOJHOMOYEHHBI OpPTaH IO 3allUTe MPaB CyOBEKTOB MEPCOHANBHBIX JaHHBIX
WIK B CyaeOHOM MOpsJKEe HEempaBOMEpHbIe NeicTBUs winu Oe3znericTBus PabGoronmartens mpu
00paboTKe U 3alUTe €ro MEPCOHATBHBIX JJaHHBIX;
- KONHMpOBAaTb M JIeNaTh BBINIUCKM IEPCOHANBHBIX JIaHHBIX paOOTHUKA pa3pemaercs
UCKJIFOUUTENIBHO B CIIY’KE€OHBIX IIEJIAX ¢ MMCbMEHHOIO pa3pelleHHsl HadallbHUKa OT/IeN1a KaJpoB;
- mepenaya MH(OpMAIMM TPEThEW CTOPOHE BO3MOXKHA TOJBKO IMPH MHCbMEHHOM COTJAacHU
PabOTHHUKOB.

7. OTBETCTBEHHOCTh 32 HAPYLLIEHHE HOPM, peryJupymomux oopadorky u 3amury I1/1H.

PaGotHuku OpraHu3aiiid, BHHOBHBIC B HApYyIICHUH HOPM, PETYJIHPYIOIIUX MOJIyYeHHE,
00pabOTKy ¥ 3allUTy [EPCOHANBHBIX JAaHHBIX paOOTHHMKA, HECYT AMCHUIUIMHAPHYIO
aJIMUHUCTPATUBHYIO, TPAXKIAHCKO-TIPABOBYIO HJIH YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH
¢ denepanbHBIMU 3aKOHAMH.



